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One School’s  Vision- skill stages in the writing 
process

1. An annotated 
example of a rich 
task in the genre

2. Specific direction to 
aspects of Content 
Organisation and Skills 
to support pupils as 
they prepare for the 
holistic assessment 
task.

3. The PowerPoint on 
the Cornell Note 
Making system and its 
significance to the 
process- including the 
need for a variety of 
sources

4.A modelled/ 
annotated 
example of a 
completed 
writing task

6. Introduction 
to the generic 
success criteria 
for writing (HAT)

5. Support-
possibly at a 
later date-
with the 
finer 
elements of 
style.

Monday 23rd October In-service
Monday 25th September- in- service

Staff feedback-
presented at PTs’ 
meeting.

Feedback:
What did you find helpful about the information 
provided today?

Is there anything covered that you think requires 
further clarity? 

Looking at stages 5 & 6, is there anything in 
advance of the in-service day that you would like 
to ensure that we cover?



NotesKey 
Words

? Sources

Summary

This is the 
main 

section for 
your notes

You should 
decide on main 

keywords 
when you have 

read them 
over AFTER 
the lesson

Use this 
section to 
write any 

questions you 
have 

before/during 
or after the 

lesson

Write a brief 
summary of the main 

points after the 
lesson

Important 
sources/names/
references go 

here

https://youtu.be/pZgMpjjgCRA

https://youtu.be/pZgMpjjgCRA
https://youtu.be/pZgMpjjgCRA


Examples of Note Making on this clip:









See the staff shared area: Literacy Across Learning (in the collegiate file) and/ or 
https://education.gov.scot/improvement/Pages/lit15-literacy-across-learning-in-secondary-schools.aspx- scroll 
down to zip files and PDF file at the bottom of the page (same info in both places).

https://education.gov.scot/improvement/Pages/lit15-literacy-across-learning-in-secondary-schools.aspx
https://education.gov.scot/improvement/Pages/lit15-literacy-across-learning-in-secondary-schools.aspx-


Stage 1- wording the task
•Getting the wording of the task right.
•3 important ingredients 

C. Audience & Purpose 
of task



Examples of Holistic Assessment Task-
Writing Tasks

• Task 1.  Now that you are coming to the end of your photography elective, your 
task is to research, using classwork and independent research,  one type of 
camera you have learned about and produce a piece of writing informing 
others about this camera and how to use it.  

(b)Type of 
writing

(a)The context of the learning in 
relation to your course panning and 
work done in class.

(c )Audience and Purpose of 
the task

Audience: peers
Purpose: to convey information to support understanding of how this camera works to 
someone who may not know and, in doing so, demonstrate pupils’ own understanding.

Order
swap



• Now that you are coming to the end of your town and local area 
topic, your task is to research, using classwork and independent 
research, one French town or city you have learned about and 
produce a pamphlet informing others about this town and what can 
you do in that area.
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4 HAT tasks



Art & Design-
Creative writing 

P.S.E- Writing to convey 
information and reflect. 

Pending- Computing and HE



Challenge: 
Can you create your own holistic 
assessment writing task? 

Give it a 
bash!



Examples of Holistic Assessment Task-
Writing Tasks

• Example- Now that you are coming to the end of your town and local area 
topic, your task is to research, using classwork and independent research, one
French town or city you have learned about and produce a pamphlet 
informing others about this town and what can you do in that area.

(b)Type of 
writing

(a)The context of the learning in 
relation to your course panning and 
work done in class.

(c )Audience and Purpose of 
the task

Audience: peers
Purpose: to convey information to support understanding of how this camera works to 
someone who may not know and, in doing so, demonstrate pupils’ own understanding.

Order
swap
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Personifying the Plan with a MFL Man? 







Comment t’appelles-tu? Je m’appelle…

Il fait froid.

Il fait chaud.

Ça va? 
Ça va bien.

S
A L U TFront

Il fait beau.

les yeux

les oreilles les oreilles

la bouche

le nez

les genoux

les jambes

les pieds



les épaules

Back
A u r e o i rv

lundi
mardi
mercredi
jeudi
vendredi
samedi
dimanche

C’est quel jour aujourd’hui? 

vert

la tête

jaune


